Job Description
The Rescue Mission is a client-centered ministry. We seek employees who have made a commitment to Jesus Christ as Lord and Savior.
Our Mission Statement: “To provide through the power of Jesus Christ, a home for the homeless, food for the hungry and hope for their future.”
Our Vision: “To transform lives through the love of Jesus Christ.”
Position Description: Under the general direction of the Chief Development Officer, the Director of Fund Development (DFD) is responsible for maintaining and increasing funding with mid-level individuals and businesses through effective identification, cultivation and solicitation. The focus of this position will be to identify and deepen relationships with individuals and, when possible, coach donor-volunteers through the process of becoming “champions” of The Rescue Mission.
Key Tasks and Responsibilities:
1. Identify, cultivate, solicit, steward and retain qualified prospects and donors. Manage a portfolio as assigned with qualified relationships, and apply the donor experience approach to the portfolio, with a custom cultivation strategy for each donor.
2. Establish a strategic and systematic focus on closing multi‐year commitments from mid-level individuals based on respective fundraising goals.
3. Work with the Chief Development Officer to execute the fundraising plan in order to meet or exceed budget goals.
4. Work with Chief Development Officer to solicit sponsorships from businesses in support of programs and events offered by The Rescue Mission
5. Strategically engage volunteers and current donors in peer prospect identification, visits, and closings.
6. Routinely network with corporate executives, and interact with mid-level individuals for the purpose of cultivating personal relationships and developing personal giving. Collaborate with colleagues when corporate giving interests are expressed.
7. Work collaboratively with the Chief Development Officer and Donor Services Department to analyze portfolios and strategize upgrades.
8. Work with the Chief Development Officer to cultivate individual gifts from corporate partner executives.
9. Be able to personally adapt as needed to meet the needs of donors.
10. Successfully align partner interests with The Rescue Mission’s values and mission.
11. Secure financial support from individuals and corporations for the annual operating budget and through special events.
12. Assist with the planning and implementation of at least one recognition / cultivation event for
donors each fiscal year with specific responsibility for filling the venue and meeting event revenue goals. Additionally, assist with other Rescue Mission events that could be used as tools to cultivate donors and donor prospects (such as fundraising house parties). Including any administrative duties as needed.
13. Develop proposals and assist with the development of creative presentations and reports.
14. Support the Chief Development Officer in developing the annual strategic plan objectives and create annual goals for individual giving. Assist in the development of an annual budget and monthly cash flow for income and expenses. Including any administrative duties as needed.
15. Provide accurate and timely activity and pipeline reports and revenue forecasts.
16. Maintain accurate contact and meeting information in the donor database.
17. Work in a team environment on department activities and initiatives with a positive attitude.
18. Assist with outreach and speaking engagements on behalf of The Rescue Mission.
19. Attend and assist with organizational events.
20. Effectively manage The Rescue Mission’s resources.
21. Other duties as assigned by the Chief Development Officer.
Education and Training:
1. CFRE preferred
2. Minimum of Associates Degree required, Bachelor’s Degree preferred or equivalent work experience.
3. Minimum three years paid nonprofit experience in individual donor development and major gift solicitation.
4. High‐level computer literacy skills. Experience with donor databases, ideally e-Tapestry.
5. Local knowledge of the Northeast Indiana philanthropic community.
Knowledge and Experience:
1. Experience managing a portfolio of mid-level individual donors.
2. Excellent writing, editing, and verbal communications skills with the ability to make dynamic group presentations
3. Strong planning skills, including the ability to anticipate tasks, set priorities, meet deadlines and function smoothly under strict deadlines and shifting priorities.
4. Strong team player who also works well independently.
5. The capacity to develop and maintain positive and productive relationships with donors, volunteers, Board of Trustees, and staff
6. Personal and Professional commitment to the organization’s mission and vision.
Full‐time, flexible hours. Some weekday evenings, weekends and holidays may be required.
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